Universitatea din Bucuresti — Facultatea de Sociologie si Asistenta Sociala

SALVAREA LUCRARII DE LICENTA iIN FORMAT PDF

Daca lucrarea dvs de licenta este in format rtf, doc sau docx, puteti sa o salvati ca fisier pdf folosind un program
specializat precum PrimoPDF sau folosind editorul de text Open Office.

Ambele programe sunt disponibile gratuit pe Internet:

Open Office (127Mb): http://www.openoffice.org/

PrimoPDF (11Mb): http://www.primopdf.com/

Pentru a citi un fisier pdf trebuie sa instalati Adobe Reader, disponibil gratuit pe Internet:
http://www.adobe.com/products/acrobat/readstep2.html

LIPIREA PARTILOR LUCRARII INTR-UN FISIER UNIC

Daca lucrarea dvs. de licentd este compusad din mai multe fisiere, pentru a o salva in format pdf este necesar in
primul rand sa lipiti toate partile lucrarii intr-un singur document (in format rtf sau doc).

Verificati ca lucrarea sa fie corect formatata in urma unificarii fisierelor:

- sa aibd pagind de titlu cu toate informatiile necesare (Universitatea din Bucuresti, Facultatea de
Sociologie si Asistenta Sociald, titlu, autor, coordonator stiintific, anul sustinerii)

- numerotarea paginilor sa fie corectd

- cuprinsul sa indice paginile corecte
Dupa ce ati verificat aspectul lucrarii, redenumiti fisierul care contine lucrarea de licenta astfel:
nume_prenume_an.doc
(sau, dupa caz, nume_prenume_an.rtf)

De exemplu: popescu_ioana_2008.doc
SALVAREA FISIERULUI DOCX CA FISIER DOC

Daca fisierul are extensia .docx, el nu poate fi deschis cu Open Office si nici cu versiunile anterioare de Microsoft
Word 97-2003, astfel incat este obligatoriu sa il salvati ca fisier .doc, din meniul Save as:
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Save ks (&)
Save in: |[|:"3 fisier pdf I'J @ @A X CuE-
o Trusted Jibmp
Templates: | | Xjicenta
s My Recent oo
Daocuments
@ Deskkop
"D Documents
d Cormpuker
‘:'j Ty Metwork,
Places
File name: popesou_jnana_2008, docx |:I
Save as LYPet | word Document . docx) v
w'ord Document (*,doc) IA
w'ord Macro-Enabled Document: 0, ducm) l“
e o e e I Cancel
Word Template (*,dokx) .
Wiord Macro-Enabled Template (*.dotm) " ]
word 97-2003 Template (*.dot) [

INSTRUCTIUNI PENTRU CREAREA UNUI FISIER PDF CU OPEN OFFICE

Descarcati kit-ul de instalare Open Office (127Mb) de pe site-ul: http://www.openoffice.org/ apdsand pe optiunea:

| want to download OpenOffice.org

Cownload QpenOffice.arg 2.4.1 for free, or find out about other ways of getting it {not all platfarms

and languages are up yet)

Tnainte de instalarea programului OpenOffice este recomandabil s3 inchideti toate celelalte programe care ruleazd

pe calculator.

INSTALAREA OPEN OFFICE

Tncepeti instalarea ficand dublu click pe fisierul 00Oo_2.4.1 Win32Intel install wJRE en US.exe.

in continuare vor apdrea o serie de ferestre care permit configurarea instaldrii. Cea mai simpld optiune este s3

acceptati configurarea implicita oferita de programul de instalare si sa apasati cu un click de mouse pe butonul Next>
(“Mai departe”) din fiecare fereastra, dupa cum este prezentat in continuare.
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E15[x]

Thank you for downloading
OpenOffice.org 2 4.

——
Uff' The installation files must be unpacked and copied to your
wen |CE'.D!'g 2 '4 hard disk in preparation for the installation. After that, the

OpenOffice.org installation will start automatically,

E" "f Click 'Mext' to continue,

B m

E. Mext = 1 [ Cancel

Pentru inceput programul de instalare creaza kitul de instalare. Apdsati pe butonul Next >.

CE

Select Folder e
Select the folder in which to save the unpacked files. w—— .
OpenOﬁ ICeorg 2.4

The OpenOffice.org 2.4 installation files will be unpacked and saved in the folder shown
below, If you would like to save OpenOffice.org to a different folder, dick Browse' to select
another folder.

Destination Folder

Space required: 131.3MB
Space available: 762, 7MB

Miallsaft Install Swstem w204

[ < Back ]E Unm& i [ Cancel

Puteti schimba directorul (folderul) in care va fi dezarhivat kitul de instalare. Este necesar sa aveti 132 Mb disponibili
pentru a putea instala programul.

Daca nu doriti sa il schimbati, apasati pe butonul Unpack.



Universitatea din Bucuresti — Facultatea de Sociologie si Asistenta Sociala

EBIx]

Flease wait while the installation files are being unpacked. = .
OpenOfficeorg 2.4

Extract: openoffice org-corels.cab. .. 18%

CCLLLLL

| Show details |

Mullsoft Tnstall Swstem w204
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Barul de progres de mai sus va informeaza cu privire la desfasurarea procesului; asteptati pana la aparitia urmatoarei

ferestre:

Welcome to the Installation Wizard for
OpenOffice.org 2.4

The Installation Wizard will install OpenOffice.org 2.4 on your
computer, To continue, dick Mext.

Build contributed in collaboration with the community by Sun
Microsystems, Inc. For credits, see:
http: /i, openoffice. orgfwelcome fcredits. himi

[ MNext> || cancel |

Apasati pe butonul Next>.
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S0 0 ore Ul Wi ||
License Agreement e
i
Please read the following license agreement carefully. Wimﬂm
License [~

This product is made available subject to the terms of GINU Lesser General w
Public License Version 2.1. A copy of the LGPL license can be found at
<http:www.openoffice.orglicense html>

Third Party Code. Additional copyright notices and license terms
applicable to portions of the Software are set forth in the

<

{#) I accept the terms in the license agreement

()1 do not accept the terms in the license agreement

< Back ][ Mext = J [ Cancel J

Bifati cu un click de mouse optiunea ,l accept the terms in the license agreement” (“Sunt de acord cu termenii

acordului de licentd”) si continuati instalarea apasand butonul Next >.

i, Wpenmicerong et Sl s tal It oTWWiFani| mi

Customer Information

Please enter your information, Wimﬂm

User Mame:

Organization:

|H|:|me

Install this application far:

{*) Anyone who uses this computer (all users)
("1 only for me (Domnica)

< Back ” Mext = l [ Cancel

Precizati numele dvs in campul de mai sus, si apasati butonul Next >.
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Open0ffite ors @il

Setup Type s
g
Choose the setup type that best suits your needs. Wi[&ﬂm

Flease select a setup type.

(%) Complete
= All program features will be installed. (Requires the most disk
space.)
{:} Custom

Choose which program features you want installed and where they
will be installed. Recommended for advanced users.

[ < Back ][ Mext = _] [ Cancel ]

Bifati cu mouse-ul optiunea ,,Complete” (instalarea completd a programului) si continuati apasand pe butonul Next>.

]
s, Wpenmcerong es Sl s tal o miWirani| m'
File Type —
——
Set OpenOffice.org to be the default application for these file types. Omeﬁ'
ICe.org

OpenOffice.org 2.4 can be set as the default application to open the following file types.
This means, for instance, that if you double dick on one of these files, OpenOffice.org 2.4
will open it, not the progam that opens it now.

[ Microsoft Word Documents
[ Microsoft Excel Spreadshests

|:| Microsoft PowerPoint Presentations

If you are just trying out OpenOffice.org 2.4, you probably don't want this to happen, so
leave the boxes unchecked.

< Back ” Mext = ] [ Cancel

Lasati cele trei casute goale si continuati apasand pe optiunea Next >.
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Ready to Install the Program

The wizard is ready to begin installation.

OpenOfficeon

Click Install to begin the installation.

exit the wizard.

OpenOffice.org 2.4

If you want to review or change any of your installation settings, dick Back. Click Cancel to

[ <ma |

Install i [

Cancel

Pentru a incepe instalarea propriu-zisa, apasati pe butonul Install.

1

Installing OpenOffice.org 2.4

The program features you selected are being installed.

il |

Car may take several minutes,

Flease wait while the Installation Wizard installs OpenCffice.org 2.4, This

Gathering required information...
[ AR | I Canecel 'I
OpenOffice.org 2.4
< Baok Next = Cancel

Asteptati desfasurarea procesului de instalare.
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Installation Wizard Completed

The Installation Wizard has successfully installed
OpenOffice.org 2.4. Click Finish to exit the wizard.

La aparitia ferestrei de mai sus, apdsati pe butonul Finish pentru a finaliza instalarea.

DESCHIDEREA INITIALA A PROGRAMULUI OPEN OFFICE

w LT LINIK Fuwer oy r =
E b @ EasyRecovery Professional » Motk
¢~ - y Microsoft Word
@ﬂijﬁ &) Icreator Pro ¢ Remote Assistance

[/ Macromedia b Web Design SRL
% WinSCP @ MapInfo , @ Windows Media Player —
&) ACDSee 7.0 [ Microsoft Office V B Openoffice.org 2.4 ? OpenOffice.org Base
T3 5PSS 11,0 for Windol| [ Microsoft Office Tools y E"': OpenOffice.org Calc
@' Mero Burning ROM @ mincw ’ ?_1‘ CpenCffice.org Draw
@ BSplayer @ Mozilla Firefox ¥ ﬂ OpenQffice. org Impress
w Paint @ Mero » ﬁ Dpeanﬁce.org Ma
] Microsoft Word [T Packet Tracer 4.01 3 OpenOffice.org Writer
A Adobe Acrabat 8 Pro @ Powertoys for Windows %P »

[ Realvhc 3

[ shorteut to Start.exs

l@ SoundMAX 3
(7 5PS5 for Windows 3
@ startup ’
'-@ The Mew English-German Dictionary
@ TheGreenBow *
@ winPeap ’
@ winrar ’

@ winscea 3

@ Wireshark » _
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Deschideti programul Open Office din meniul Start al Windows, optiunea All Programs, selectdnd OpenOffice.org
2.4 si apoi OpenOffice.org Writer (adica editorul de text).

- [B]x]

Steps Welcome to OpenOffice.org 2.4
This wizard will guide you through the license agreement and the registration of
OpenOffice.org.

2. License Agreement
Click "Mext' to continue.

SEr name

n
2
o

[Tu]
[

o]
=}

(i}
%]

Apasati pe butonul Next >> pentru a continua cu acordul de licenta si optiunile de inregistrare.

EBx

Steps Please follow these steps to accept the license

1, Welcome 1. View the complete License Agreement. Please use the scrollbar or the 'Scroll

Down' button in this dialog to view the entire license text,
2. License Agreement
2. Click 'Accept’ to accept the terms of the Agreement.

| All trademarks and registered trademarks menticned herein are the ii
| property of their respective owners.

Copyright 2002, 2007 Sun Microsystems, Inc.,

| This product has been created with contributions from the

| OpenOffice.org community, of which Sun Microsystems Inc. is the

i founding member. OpenOffice.org acknowledges all community
members, especially those mentioned at

! http:/fwww openoffice. orgfwelcome fcredits. himl,

e

Apasati pe butonul Scroll Down, apoi pe butonul Accept, pentru a declara aceptarea termenilor de licentiere a
programului.
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Steps Provide your full name and initials below

The user name will be used in the document properties, templates and when you

1. Welcome
record changes made to documents,

2. License Agreement

3. User name

4, Online Update

First name | Ana |

Last name | lonescu |

Initials

5. Registration

Cancel

[ << Badk “ Mext == i

I
3
%
)

Specificati Prenumele, Numele si initialele dvs, care vor fi folosite Tnh descrierea documentelor pe care le produceti.

Apasati pe butonul Next>>.

yelcometaiipeniiceonE e EIE

=4

Steps Online Update

OpenOffice.org searches automatically at regular intervals for new versions.

1. Welcome
In doing so online update does not transfer personal data.

2. License Agreement As soon as a new version is available, you will be notified.

3. User name You can configure this feature at Tools / Options. .. f OpenCOffice.org / Online
Update,

4, Online Update

5. Registration []Ehedk for updates automatically:

Cancel

[ << Back ] i Mext > i

In
|
[
J

Lasati casuta goald daca nu doriti sa fiti informat automat despre noile versiuni disponibile ale programului si apasati

pe butonul Next >>.
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Steps OpenOffice.org Registration

1. Welcome

2. License Agreement

3. User name concerning this product,
4, Online Update
5. Registration {3 I want to register now

{3 T want to register later

) do not want to register:

(") I have already registered

‘You now have the opportunity to register as a OpenOffice.org user,
Registration is voluntary and is without obligation.

If you register, we can inform you about new developments

We hope you enjoy working with OpenOffice.org.

To exit the wizard, dick ‘Finish',

|

Bifati optiunea , I do not want to register” (Nu doresc sa ma inregistrez) si apasati pe butonul Finish.

CREAREA FISIERULUI PDF CU OPEN OFFICE

Dupa ce programul a fost initiat, din meniul File, alegeti optiunea Open si deschideti lucrarea dvs. de licenta in
format doc.

dﬁ New d FERCRR AL A R AR
B= Open.., Ctrl+0 —

Rerent Documents v |T|mE5New Roman | 2 [ B

ﬂizﬁrds ’gJI__E-J_I g .J-.

[:ﬁ Elnse _
i Save Cirl+5
=

Save As... Ctrl+shift+5
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Loak in: |Eiiuanajupesc:.| j &= B ¥ B

My Network  File name: Ipcrpescu_'mana_ZDﬂE.doc - Open I

Files of type: | Al fles =) - Cancel |

Version: |

I~ Read-only

EANERNEN

A

Cautati si alegeti din directorul respectiv fisierul cu lucrarea dvs. de licenta pentru a o deschide.

B\ popescii ioana. 2008, OpenOffice.ore Writen

File Edit View Insert Format Table Tools Window Help
2-cu=@ZEBR P zine-do-0

: | Default |HILabuchaLM;‘ ~REEE~] AR
[Export Directly as PDF [

] o

Facultatea de Socio

Odata deschisa lucrarea de licenta, aceasta este salvata in format pdf prin apasarea butonului rosu pe care scrie PDF
(incercuit in figura de mai sus).
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Savein: |fﬂinanajopescu j I'ji "

File name: ipnpescu_inana_EI}E'E _v__j Save |
File format: |PDF - Fortable Document Format { pdf) x| Cancel

v Automatic file name extension

Specificati in aceasta fereastra in campul File name denumirea doritd a fisierului pdf, conform modelului:
nume_prenume_an

Lasati bifata casuta Automatic file name extension (precizare automata a extensiei fisierului).
Apasati pe butonul Save.

Fisierul pdf este gata. Verificati ca lucrarea sa arate asa cum ati dorit dvs. Daca apar greseli in fisierul pdf, trebuie sa
le corectati in versiunea doc (fie cu Microsoft Office, fie chiar cu OpenOffice) si sa salvati din nou documentul in
format pdf cu OpenOffice.

NUMELE FISIERULUI PDF

Verificati ca fisierul pdf sa aiba denumirea
nume_prenume_an.pdf

Exemplu:
marinescu_ionelacristina_2008.pdf

popovici_mariusmihai_2008.pdf

Daca fisierul pdf a fost creat sub alt nume, redenumiti-l conform cu modelul de mai sus.



